









Annex B
Suggested wording for letter to Lawton Trust - to be on CAB headed paper and signed by advisor and then scanned and attached if sent by email.
NO APPLICATIONS TO LAWTON TRUST UNTIL FURTHER NOTICE
Dear 
Re: Client name and address
I am writing to you on behalf of client name to make an application to the Lawton Trust for a grant to enable him/her to purchase a item.
Details about client’s needs/circumstances: eg health, low income, NRPF, poverty, previous homelessness, I&E information etc NB Lawton Trust is for relief of poverty so ensure sufficient information provided
With payment of essential bills, client name is left with very little.  He/she could potentially take out a Budgeting Loan to buy item, but would be left with even less available income each week as a result.
We would therefore like to make an application for a grant of £ ???  for the purchase of a item/or any amount towards this.  This is the cost of the basic model from Argos, including (free) delivery/installation/removal and recycling of old item. We hope you will be able to look favourably on this application for financial assistance. If you need further information about this case, please do not hesitate to contact me on 01923 209886.
Yours sincerely,
Adviser name
Job title










ANNEX C
Suggested wording for letter to Watford Health Trust - to be on CAB headed paper and signed by advisor.
submit applications in writing to Mrs Jean Spivey (Chair), Flat 3 Nutfield House, 56 Stratford Road, Watford, WD17 4NZ and email a copy of the application to Camilla Woods camilla.woods@mac.com and James Hughes (Treasurer) jameshughes367@gmail.com
Dear Mrs Spivey
Re: Client name and address
I am writing to you on behalf of client name to make an application to the Watford Health Trust for a grant to enable him/her to purchase a item.
Details about client’s needs/circumstances: eg health, low income, NRPF, poverty, previous homelessness, I&E information etc NB As Watford Health Trust ensure sufficient information about client’s health condition
With payment of essential bills, client name is left with very little.  He/she could potentially take out a Budgeting Loan to buy item, but would be left with even less available income each week as a result.
We would therefore like to make an application for a grant of £ ???  for the purchase of a item/or any amount towards this.  This is the cost of the basic model from Argos, including (free) delivery/installation/removal and recycling of old item. We hope you will be able to look favourably on this application for financial assistance. If you need further information about this case, please do not hesitate to contact me on 01923 209886.
Yours sincerely,
Adviser name
Job title










Annex D
Suggested wording for thank you letter but please try to personalise!!!!
I am writing to thank the Trust/Charity name for their recent generous grant of £?? to enable our client name to purchase a item. Client name  is extremely grateful for the grant as being able to purchase a new item will make a significant difference to their mental health/physical health/wellbeing.
Yours sincerely,
Adviser name
Job title
